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Change Your DocuShare Password
Update the password used by your DocuShare account

Before you begin: Sign in to DocuShare in a web browser.

STEP 1  Open account settings
Select your account or profile menu in the upper-right corner, then open your personal 
settings.

Open the account menu in the upper-right corner.
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STEP 2  Open the password settings
In your personal settings, select the password or change-password option.

Open the password settings.
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STEP 3  Enter the new password
Enter your current password, enter the new password twice, and select Apply or Save.

Complete the password fields and save the change.

Finished
Use the new password the next time DocuShare Drive or the DocuShare website asks you to 
sign in.
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